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DEFINITIONS
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DEFINITIONS AND TERMS

• DATA VS SYSTEM.

• DATA

• PICTURES

• DOCUMENTS (IE WORD, EXCEL, POWEPOINT)

• VIDEOS

• MUSIC 

• SYSTEM – ALL PROGRAMS AND DATA.
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DEFINITIONS AND TERMS

• BACKUP – MAKING A COPY OF THE INFORMATION AT A GIVEN 
POINT IN TIME.

• SYNC – THE INFORMATION IS THE SAME ON AT LEAST TWO 
DIFFERENT DEVICES CONTINUOUSLY. 

• MANUAL – A BACKUP OR SYNC  YOU NEED TO INITIATE.

• AUTOMATIC – A BACKUP OR SYNC THAT HAPPENS WITHOUT YOUR 
INTERFERENCE. 
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BACKUP VS SYNC

• TO BACKUP A FILE – YOU MAKE A COPY OF IT AT A DIFFERENT 

PLACE.

• IF YOU CHANGE THE FILE THE COPY IS NOT CHANGED

• TO SYNC A FILE - YOU MAKE A COPY OF IT AT A DIFFERENT 

PLACE.

• IF YOU CHANGE THE FILE THE COPY IS CHANGED TO MATCH IT. 
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CLONE VS COPY

• CLONE – IDENTICAL TWINS – THE ENTIRE SYSTEM ON THE CLONE IS AT THE 

EXACT LOCATION AS IT IS ON THE MASTER.

• I MAKE A CLONE AS REPLACEMENT FOR THE DISK IN MY COMPUTER

• IDENTICAL TWINS. 

• A CLONE IS MADE ON THE NEW BLANK DISK BY A SPECIAL PROGRAM

• COPY- ALL THE SYSTEM INFORMATION IS THERE  BUT IS ARRANGED 

DIFFERENTLY

• I MAKE A COPY SO I CAN PUT A NEW BLANK DISK IN MY COMPUTER AND THEN US 

A PROGRAM TO PUT THE SYSTEM INFORMATION (PROGRAMS AND DATA) ON IT 

FROM A COPY I MADE.

• .   
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BACKUP YOUR IPHONE

• You should back up your smart 

phone. 

• To backup an iPhone or iPad.

• Turn on the iCloud

• Settings > name bar > iCloud > turn 

everything on.

• Except Messages and keychain

• Tap iCloud backup

• Then tap backup now
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MANUAL BACK-UP

BY: BILL CROWE
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MANUAL BACK-UP

• THIS IS A COPY AND PASTE OPERATION.

• I COPY ALL MY DOCUMENTS, PICTURES, VIDEOS ( BE SURE TO GET THE 

“STUFF” THAT IS ON THE DESK TOP.

• IT IS IMPORTMANT THAT I PUT ALL MY PICTURES IN THE PICTURES FOLDER AND ALL MY 

DOCUMENTS IN THE DOCUMENTS FOLDER.
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STEP ONE -

• Click on the folders icon on the 

task bar.
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STEP ONE -

• Click on the folders icon on the 

task bar.

• Click on This PC.
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STEP ONE -
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• Click on the folders icon on the 

task bar.

• Click on This PC.

• And resize to half the screen.



STEP 2

• Right click on the folders icon on 

the task bar.
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STEP 2

• Right click on 

the folders 

icon on the 

task bar.

• Click on File 

Explorer.

18



STEP 2

• Right click on the 

folders icon on 

the task bar.

• Click on File 

Explorer.

• Resize to half the 

screen and put it 

beside the other 

half screen.
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STEP 2

• Right click on the 

folders icon on the task 

bar.

• Click on File Explorer.

• Resize to half the 

screen and put it 

beside the other half 

screen.

• Click on this PC

• Select the external 

device you want to 

place your data on.
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STEP 3

• Create a 

folder that 

will contain 

your backup 

information.

• Click on 

new 

folder. 

• Enter the 

name for 

the 

backup 

you are 

doing.
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STEP 4

• Right click 

and drag the 

folder you 

wish to copy. ( 

i.e. picture or 

documents)

• Select “copy 

here” from 

the drop 

down window 

that will 

appear.
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STEP 5

• The progress 

window will 

appear
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WHEN DONE
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PROGRAMS ON YOUR COMPUTER
By Marshall DuBois

25



SYNCHRONIZING…  
PROGRAMS AND DATA
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SYNCRONIZING WITH ANOTHER DEVICE

ALLWAY SYNC       (FREE VERSION FOR MODERATE USE)

PRO VERSION - $25.95
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The dentist says… “Floss only the teeth you wish to keep.”

Computer professionals say…

“Backup only the data you wish to keep.”
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OTHER NATIVE BACKUP SOFTWARE

•Acronis True Image - ($50.00) per year

•EaseUS TODo backup – Free

•Macrium Reflect – Free

•Many of the external Drives also have backup software 

included.
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SUBSCRIPTION SERVICES FOR CLOUD STORAGE

BY

HEWIE POPLOCK
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CLOUD SERVICES

• STORAGE

• BACKUP
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CLOUD STORAGE

STORING A COPY OF FILES AND FOLDERS ON A 

CLOUD STORAGE SITE OR DEVICE

Copies of files or folders are kept on a cloud service. If 

a file is added or deleted on your hard drive, it is 

added or deleted on the cloud by syncing live , at the 

next connection, or on a schedule.





EXAMPLES OF CLOUD STORAGE

•MICROSOFT ONEDRIVE

•APPLE iCLOUD

•GOOGLE DRIVE

•DROPBOX

• BOX



WORTH NOTING

FREE STORAGE 

• ONEDRIVE – 5gb

• GOOGLE DRIVE – 15gb

• DROPBOX – 2gb

• iCLOUD – 5gb

RATES FOR MORE SPACE

ONEDRIVE - 50gb – 1.99/MO OR 1tb WITH OFFICE 365

GOOGLE DRIVE – 100gb – 1.99/MO OR 1tb 9.99/MO

DROPBOX – 1tb 9.99/MO

iCLOUD - 50gb - 0.99/MO - 200gb - 2.99/MO - 2tb - 9.99/MO



CLOUD BACKUP

BACKING UP A DRIVE IMAGE OR A COPY OF 

FILES AND FOLDERS ON A CLOUD BACKUP SITE 

OR DEVICE

Online backup services work much like traditional backup 

software. With an online backup service, however, your 

important data is transmitted over the internet and securely 

stored on a server in a professional data center.





EXAMPLES OF CLOUD BACKUP

•CARBONITE

• iDrive

•ACRONIS TRUE IMAGE

• BACKBLAZE

•NORTON ONLINE BACKUP



WORTH NOTING

CAN BE BOTH BACKUP & STORAGE - iDRIVE & iCLOUD

LIMIT TO 1 COMPUTER PER ACCOUNT

ALLOW LOCAL BACKUP 

REQUIRE ADDIONAL FEE FOR MORE STORAGE 

SOME CLOUD SERVICES: 



THANK YOU



QUESTIONS?


